The Graduation Procedure

1. Departure time
(1) The bachelor class should be completed by September 4, 2026. The master and
doctoral classes should be completed by August 17, 2026.

(2) Unified processing time: on June 6, 2026 (Graduation ceremony).

2. Procedure

(1) Please go to the school's teaching system https://ais.ntou.edu.tw "Graduate
Leaving School" to apply for online registration. Students in the bachelor class
carry a student ID card; students in the master's degree program carry a copy
of the graduation procedure form, student ID card and the thesis/dissertation
(Enclosed with the original copy of Master's (or Doctoral) Thesis/Dissertation
Certification by Oral Defense Committee.), and go through the formalities of
leaving school

(2) Student ID will be returned upon verification

(3) Master, doctoral class: About the graduation procedure, please refer to
Appendix .

3. Other considerations

It is impossible for a person to personally go through the formalities of leaving school.
Please entrust others to do so, and attach the power of attorney and the identity
document of the person to be entrusted.


https://ais.ntou.edu.tw/
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1~ Check if the thesis/dissertation has been
catalogued.

Department 2 Submit the thesis/dissertation. (in accordance with
relevant regulations stipulated by each
department/institute)
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Affairs(for international
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Cancellation of insurance,notification of departure, etc.
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For foreign students only
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1.Return all books checked out from the library and
pay the fine for overdue books.

2. Make sure that the electronic file of the
thesis/dissertation has been uploaded.

3.Submit one copy of the thesis/dissertation. (The
University's Letter of Authorization to Access to
the Thesis/Dissertation with your signature should
be enclosed. )
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1 ~ Upload a recent photo to the system.
2 ~ Doctoral/Master’ s students should submit one copy of
thesis/dissertation. (Enclosed with the original copy

of Master’s (or Doctoral) Thesis/Dissertation
Certification by Oral Defense Committee.)
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Note: 1.Please follow the steps listed on the form to complete the procedures to leave the University.
2.While claiming the diploma,the graduate should also turn in the form and Student ID Cards.
3.If the graduate is not able to complete the procedures in person,he or she may commission an agent to complete
the procedures with the Letter of Attorney and the photocopies of both parties’ National ID Cards(passport). The
Letter of Attorney is available to download at the NTOU website/Division of Registration and Curriculum/
Division of Continuing and Extension Education.
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